
How to Submit a WBA in Qualtrics

Locate unique form link or QR code
Students will receive an email from somdata@uw.edu that contains their unique workplace-based assessment link.
Click the link or scan the QR code to access the WBA form in Qualtrics.
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Verify student name
Verify that the correct name appears at the top of the form. Students must use their unique link to access the
WBA form. All forms submitted with a student’s unique link are tied to that student’s account. 
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Provide information about the encounter
Select the rotation from the dropdown menu, then indicate the site of care and who is filling out the form. Enter the
name and email of the preceptor providing the assessment. 
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Select the activity 
Indicate the activity that is being assessed. Only one activity can be selected for each submission. 
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Rate the activity 
Indicate a rating for the activity utilizing the provided entrustment scale.
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Provide narrative feedback 
Use the text boxes to provide brief feedback (1-2 sentences) on what the student did well and what they can do to
improve. If enabled, you can also dictate by clicking the microphone icon on your device. 
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Submit the form
Click the arrow at the bottom of the form to submit the WBA. You will be taken to a confirmation screen.  
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Review WBA submission details
Preceptors will receive a confirmation email with the details of the submitted WBA form. If the form was submitted
by the student on your behalf, you will be prompted to view and confirm the submitted assessment. If you
submitted the form, no additional action is necessary.
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OR

PRECEPTORS

Confirm the submitted assessment (if required)
If the form was submitted by the student on your behalf, click the link in your email to review the assessment, make
any necessary edits, and confirm or reject the form. Do not edit any fields marked “do not edit”. If you did not
discuss the clinical activity with the student, select "reject submission".
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Need help? Email somdata@uw.edu

STUDENTS

Review WBA submission details
Students will receive a confirmation email with the details of the submitted WBA form. If the form was submitted by
you on behalf of your preceptor, your preceptor will be prompted to view and confirm the submitted assessment. 
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